
240

48 CFR Ch. 1 (10–1–96 Edition)15.400

Subparts 15.2—15.3 [Reserved]

Subpart 15.4—Solicitation and Re-
ceipt of Proposals and
Quotations

15.400 Scope of subpart.
This subpart prescribes policies and

procedures for (a) preparing and issuing
requests for proposals (RFP’s) and re-
quests for quotations (RFQ’s) and (b)
receiving proposals and quotations.

15.401 Applicability.
This subpart applies to solicitations

issued when contracting by negotia-
tion, except—

(a) Acquisitions made under sim-
plified acquisition procedures; and

(b) Two-step sealed bidding (see sub-
part 14.5).

[48 FR 42187, Sept. 19, 1983, as amended at 50
FR 1739, Jan. 11, 1985; 50 FR 52429, Dec. 23,
1985; 60 FR 34756, July 3, 1995; 61 FR 39197,
July 26, 1996]

15.402 General.
(a) Requests for proposals (RFP’s) or

requests for quotations (RFQ’s) are
used in negotiated acquisitions to com-
municate Government requirements to
prospective contractors and to solicit
proposals or quotations from them. Ex-
cept as permitted by paragraph (f)
below, contracting officers shall issue
written solicitations. Solicitations
shall contain the information nec-
essary to enable prospective contrac-
tors to prepare proposals or quotations
properly. Solicitation provisions and
contract clauses may be incorporated
into solicitations and contracts by ref-
erence, when authorized by subpart
52.1.

(b) Contracting officers shall furnish
identical information concerning a pro-
posed acquisition to all prospective
contractors. Government personnel
shall not provide the advantage of ad-
vance knowledge concerning a future
solicitation to any prospective con-
tractor (but see 5.404, 15.404, and 15.405).

(c) Except for solicitations for infor-
mation or planning purposes (see sub-
paragraph (e)(1) below and 15.405), con-
tracting officers shall solicit proposals
or quotations only when there is a defi-
nite intention to award a contract.

Subpart 7.3 provides additional instruc-
tions for solicitations involving cost
comparisons between Government and
contractor performance.

(d) A proposal received in response to
an RFP is an offer that can be accepted
by the Government to create a binding
contract, either following negotiations
or, when authorized by 15.610, without
discussion. Contracting officers should
normally issue RFP’s when they con-
sider it reasonable to expect prospec-
tive contractors to respond with offers,
even though they anticipate negotia-
tions after receipt of offers. An RFP
shall not be used for a solicitation for
information or planning purposes. So-
licitations involving cost comparisons
between Government and contractor
performance (see 7.302(b)) are not for
information or planning purposes.

(e) A quotation received in response
to an RFQ is not an offer and cannot be
accepted by the Government to create
a binding contract. It is informational
in character. An RFQ may be used
when the Government does not intend
to award a contract on the basis of the
solicitation but wishes to obtain price,
delivery, or other market information
for planning purposes (see 15.405).

(f) Oral solicitations are authorized
for perishable subsistence. An oral so-
licitation may also be used when proc-
essing a written solicitation would
delay the acquisition of supplies or
services to the detriment of the Gov-
ernment. Use of an oral solicitation
does not relieve the contracting officer
from complying with other require-
ments of this regulation. In addition to
other applicable documentation re-
quirements (see subpart 4.1), docu-
mentation of oral solicitations shall
include—

(1) A justification for use of an oral
solicitation;

(2) Item description, quantity, and
delivery schedule;

(3) Sources solicited, including the
date, time, name of individual con-
tacted, and prices quoted; and

(4) The solicitation number provided
to the prospective contractors.

(g) Unless prohibited by agency regu-
lations, letter RFP’s may be used for
acquisitions conducted under 6.302, Cir-
cumstances permitting other than full
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